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PROTECTED DISCLOSURE PROCEDURES 

PURPOSE  

This document provides an overview of the procedures involved in reporting, assessing, investigating, 

and following up on instances of Wrongdoing, as outlined in Camosun’s Protected Disclosure policy.  

DEFINITIONS 

Capitalized terms in this Procedure have the meanings set out in the Protected Disclosure policy, and 

the following additional terms shall have the following meanings: 

1. Disclosure Form: means the form attached to this Procedure. 

2. BC Ombudsperson: means the Ombudsperson of British Columbia. 

3. Policy: means Camosun’s Protected Disclosure policy.  

4. Protection Official means: 

a. in respect of a health-related matter, the provincial health officer under the Public 

Health Act, 

b. in respect of an environmental matter, the agency responsible for the Emergency 

Program Act, or 

c. in any other case, an appropriate police force. 

5. Referral: refers to a referral of allegations of Wrongdoing received from the BC Ombudsperson 

or another government institution for investigation by Camosun in accordance with PIDA. 

6. Respondent: means a person against whom allegations of Wrongdoing or a complaint of a 

Reprisal is made. 

7. Imminent Risk: arises when an Employee reasonably believes that a matter constitutes an 

urgent risk of a substantial and specific danger to the life, health or safety of persons or to the 

environment, as defined in section 16 of PIDA. 

PROCEDURES FOR MAKING DISCLOSURES 

DOCUMENT TITLE   Protected Disclosure Procedures 

DOCUMENT NUMBER  G-2.7.1 
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TYPE OF DOCUMENT  Guidelines, Procedures, & Responsibilities  

APPROVAL DATE  May 6, 2024 

REPLACES (IF APPLICABLE) N/A 

LAST UPDATE OR AMENDMENT OR REVIEW DATE N/A 

HOLDER President 

RESPONSIBLE OPERATIONAL LEADER Vice President, Administration & CFO 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/18022#section16
/sites/default/files/2024-05/g-2.7.pdf
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1. An Employee who, in good faith, reasonably believes that a Wrongdoing has been committed or 

https://www.leg.bc.ca/Pages/BCLASS-Legacy.aspx#%2Fcontent%2Fdata%2520-%2520ldp%2Fpages%2F42nd4th%2F3rd_read%2Fgov31-3.htm
https://www.leg.bc.ca/Pages/BCLASS-Legacy.aspx#%2Fcontent%2Fdata%2520-%2520ldp%2Fpages%2F42nd4th%2F3rd_read%2Fgov31-3.htm
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/18022#section16
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/18022#section16
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3. If a Designated Officer or the BC Ombudsperson reasonably believes that a matter constitutes 
an Imminent Risk after receiving information under PIDA, the Designated Officer or the BC 
Ombudsperson may report the information to a relevant Protection Official. 

 

REFERRAL OF DISCLOSURE TO DESIGNATED OFFICER 

Each Workplace Leader who receives a Disclosure or Referral under this Policy must promptly share it 

and all materials supplied, to the Designated Officer as follows: 

1. Unless the allegations concern alleged Wrongdoing by the President, Vice President, 

Administration & CFO the President, members of the Board, or the Board Chair, the Disclosure 

or Referral shall first be referred to the Vice President, Administration & CFO, who may delegate 

their duties under the Policy and this Procedure to any other Designated Officer. See definition 

of Designated Officer in the Protected Disclosure Policy. 

 

2. If the allegations concern Wrongdoing by all of the Designated Officers listed in Protected 

Disclosure Policy, then the Workplace Leader may refer the Disclosure or Referral to the BC 

Ombudsperson.  

RESPONSIBILITIES OF THE DESIGNATED OFFICER 

The Designated Officer is responsible to: 

1. Receive and respond to any Disclosure, Referral or request for Advice; 

 

2. Receive and respond to reports made by Employees about Imminent Risks; 

 

3. If the Designated Officer reasonably believes that an Imminent Risk exists, the Designated 

Officer may make a report to the relevant Protection Official; 

 

4. Review allegations of Wrongdoing in a Disclosure or Referral and determine if they fall within 

the scope of PIDA or the Policy; 

 

5. Refer disclosures or allegations falling outside the scope of PIDA or this Policy to the appropriate 

authority or dispute resolution process, as applicable; 

 

6. If a Disclosure relates to Wrongdoing at another ministry, government body or office subject to 

PIDA, refer the Disclosure to that institution; 

 

7. Seek clarification of the allegations of Wrongdoing from the Discloser or referring institution as 

needed; 

 

8. If appropriate, initiate an Investigation into allegations of Wrongdoing; 
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https://www.bclaws.ca/civix/document/id/complete/statreg/18022#division_d1e930
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96052_01
https://laws-lois.justice.gc.ca/eng/acts/c-46/
https://www.leg.bc.ca/Pages/BCLASS-Legacy.aspx#%2Fcontent%2Fdata%2520-%2520ldp%2Fpages%2F42nd4th%2F3rd_read%2Fgov31-3.htm
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/96165_00
https://bcombudsperson.ca/
/sites/default/files/2024-05/g-2.7.pdf
/sites/default/files/2024-05/g-2.7.2.pdf
/sites/default/files/2021-05/o-3.6.pdf
/sites/default/files/2021-05/o-5.10.pdf
/sites/default/files/2021-05/o-5.11.pdf
/sites/default/files/2021-05/o-6.1.pdf

